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Registration Steps

1. Inthe search bar, type https://www.trentu.ca/mytrent/

O

PETERBOROUGH DURHAM GTA ONLI

2. Totheright of the screen > click Log In

I PETERBOROUGH DURHAM GTA ONLY

TRENT &8

VERSITY

myTrent

Current Students, Faculty & Staff

* Access to academic records, email, learning system, naws, events, information and more

New Students - Activate Your Account
* Pick-up your Username and password for your Network, E-Mail and MyTrent accounts

Applicants
« If you have applied to Trent, or have received an Offer of Admission, you can activate your MyTrent

3. Enter your Trent email address (<username>@trentu.ca)
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/

TRENT.$

Sign in

|Enter your Email (e.g. username@trentu.ca) <:

Can't access your account?

Next

For technical assistance please visit the IT Website

4. Click Next

TRENT ¥

SITY

/

Sign in

|Ente";.-'OL.r Email (e.g. username@trentu.ca)

Can't access your account?

—  Next

For technical assistance please visit the IT Website

5. Enteryour password
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RENT ¥
<« (@trentu.ca
Enter password

Pa ssword

Forgot my password

For technical assistance please visit the IT Website

6. Click Signin

TRENT &

&« ‘@trentu.ca
Enter password

Fa ssword

Forgot my password

) I

For technical assistance please visit the IT Website

7. Atthe top right corner of myTrent portal, click Academics tabs

myTRENT

News (& Events EEZE  Notifications

8. Within the Academics Tab, under the Academic Record header > click Self Service (blue
image of graduation cap)
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._ myTRENT

Academics
,,,.,v_vil Academics

| y
Academic Record %
A

Academics Course Catalog

f
Search for Courses and Course Sections
Subject Search Advanced Search <:
3

Catalog Advanced Search

Results View

() Catalog Listing

Q) section Listing <:

Term Meeting Start Date Meeting End Date

yyyy-MmM-dd

‘ Select Term v ‘ yyyy-MM-dd ‘

11. Under Term, select 2024 UG Summer - First 6 W from the drop-down menu
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Search for Courses and Course Sections

Advanced Search

Catalog Advanced Search

3 Results View

Catalog Listing

o Section Listing
Term Meeting Start Date Meeting End Date
2024 UG Summer - First 6 W w

Courses And Sections

Subject -

12. Under Courses And Sections, select Business Administration from the drop-down menu

ﬁ Academics Course Catalog
Search for Courses and Course Sections
ibject Searc Advanced Search
L3
Catalog Advanced Search
3 Results View

Catalog Listing
Q) Section Listing

Term Meeting Start Date Meeting End Date

+r

024 UG Surmmer - First & W

Courses And Sections

Business Administration i Course number {eg 2007
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13. Under Location, select Durham Greater Toronto Area from the drop-down menu

Catalog Advanced Search

Results View

Catalog Listing
o Section Listing
Term Meeting Start Date Meeting End Date
2024 UG Summer - First6 W v

Courses And Sections

Business Administration ~
Subject v (ourse number (eg 2001+
Subject v ourse number (eg 2001H Section
+ Add More
Location

Durham Greater Toronto Area 2 <:

14. Click Search

| = Add More.. -.:'

Location

Durham Greater Toronto Area A

Academic Level

Select Academic Leve w

Time Starts by Time Ends by

I: e I <::I

15. You will be directed to the course listing page. You will need to scroll through this page to
locate the required in-person S61 courses. The courses will appear in numerical order. On
this step you are planning your courses.
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The required in-person S61 courses are:

e ADMN 2100H: Intro to Marketing (Summer Session 1-S61)
o ADMN-2100H-A-S01
o In-person Durham Campus, Building ALC, Section A

o ADMN 2220H: Organizational Behaviour (Summer Session 1-S61)
o ADMN-2220H-A-S01
o In-person Durham Campus, Building ALC, Section A

Academics - C

Search for Courses and Course Sections

to Course Catalog

Filter Results

(2024 UG Summe; 6W x)
Availability ~ AddTo i - Secti o Title s Locati ting Inf
Schedule
2024 U E o ti arketi s e

Lec

Subjects. ~ m

jusiness Administratio

Locatio ~ 2024 UG Sum 2 pioa <hav Lec
Lec

Terms ~

2024 UG Summer - First 6 W (10 oaaue mm, m Lect
Lect

Time of Day ~ D

Starts by Ends by

2024 U DIH-32204-A50 r To Lect

Lect

s . &»

16. Locate ADMN-2100H-A-S01 > click Add
A = | ADME
[+ A W24 UG 5 First 6 'W
b gt Be 0 .| Planned | Dses .| Locstion Rstruct N
. Metn
G L Mar el L

17. A pop-up menu will appear with additional course information, click Add Section (bottom
right of screen)
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Section Details

ADMN-2100H-A-501
Intreduction to
Marketing

2024 UG Summer - First 6 W

Instructors TBD

M 12:00 PM - 2:50 PM

2024-05-02 - 2024-06-12

Durham Greater Toronto Area, Advanced Learning Centre 215 (Lecture)
W 12:00 PM - 2:50 PM

2024-05-02 - 2024-06-12

Durham Greater Toronto Area, Advanced Learning Centre 215 (Lecture)

Meeting Information

Dates 2024-05-02 - 2024-06-12

Seats Avallahle@ 114/46/160/0

Credits 05
Grading Graded
Requisites

1.0 ADMN credit; or 0.5 credits ADMN and MDST - Must be
completed prior to taking this course.

Course Description Aims to give students a basic understanding of marketing and its core concepts-
how a marketing approach can be implemented and managed in a range of
markets, situations, and or 15. Prer

or 0.5 ADMN credit and CUST-MDST 1535H.

et K

Close [t

ite:Prerequisite: 1.0 ADMN credit

18. The course will then show as ‘Planned’, registration is not complete

Advanced Search Selsction: ADMN

Rilters Applied: (Ikrhlmﬁr--'lmhn x) (mmuas.r-m-nmﬁw "

Add Tor Term a| Ststusa. SectonMame . Tite a| Planned Status Dates a| Locstion Instructionsla| s
Schedule bd 4 X b Methods ¥
F024 MG Summer - FArst 8W  Cipen AN 21 4501 Introduction to Marketing 2024-05-02-2024-06-12  Durham Greater Toronto Area  LeChure W
v Lecture g
ALL
_— W
e
Yl
19. Locate next S61 course, ADMN-2220H-A-S01 > click Add
Advanped Search Selection: ADMN
Filters applied: (&mmm Toroewn Area h::l (M'Iﬁsummr-ﬂrnﬁw nj]
Add To Term & Statusa| SectionMame . TRle & | Flanmed Status Dates || Locabon & Imstructional & Me
Schedule B I - ¥ | methods 1
2024 UG Summer - Frst 6w Open ADMN-2 00H-4501  Introducton to Marketng H2d-05-02-1024-06-12  Durham Grester Toronto Area  LBCTure M
Lecture 20
«<D o -
e
F.aH
ALY
024 UG Bummer - Frst & W Open &Jﬂﬂ-}:"_ﬂﬁ-ﬁ-w rEpanizational Behavour 024-0%-02-7024-05-12  Durham Greser Toronto Area  Leciure L
Lacture o
ALY
b "
ik
ALt
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20. A pop-up menu will appear with additional course information, click Add Section (bottom
right of screen)

Section Details

ADMN-2220H-A-501
Organizational
Behaviour

2024 UG Summer - First 6 W

Instructors

Meeting Information

Dates

Seats Available (D
Credits

Grading

Requisites

Course Description

Books

Area, Advanced Learning Centre 215 (Lecture;

Durt r Area, Advanced Learning Centre 215 (Lecture

this course.

Close

21. Once you have added the in-person S61 required courses > click Back to Course Catalog
in the top left hand corner of the page

Academics

Course Catalog

Search for Courses and Course Sections

Back to Course Catalog

Filter Results % Hide )

Availability

Advanced Search Selection: ADMN

Filters Applied: (Durham Greater Toronto Area X) (2024 UG Summer - First 6 W X)

A

Schedule

Open and Waitlisted Sections

Open Sections Only

Add To Term

Status Section Name Title

2024 UG Summer - First6 W Open ADMN-2100H-A-S01  Introg

22. You will now need to choose the required in-person course for S62, this is the second half of

the summer term.

Using the Advanced Search Tab, under Results View, select Section Listing

Page 9 of 27



Business Communication and Human Resource Management Dual Post-Graduate Certificate
Durham Campus | Registration Guide | May 2024 Start

ﬁ Academics Course Catalog
Search for Courses and Course Sections
Subject Search Advanced Search <:
3
Catalog Advanced Search
i Results View

() Catalog Listing

© section Listing <::|

Term Meeting Start Date Meeting End Date

‘ Select Term v ‘

‘ ‘ yyyy-MM-dd

ﬁ Academics Course Catalog
Search for Courses and Course Sections
—
Subject Search Advanced Search
=

Catalog Advanced Search

Results View
Catalog Listing

© Section Listing

Term Meeting Start Date Meeting End Date

2024 UG Summer - Last 6 We e wyy-MM-dd ywyy-MM-dd

Courses And Sections

Business Administration v Course number (eg 2 Section

24. Under Courses And Sections, select Business Administration from the drop-down menu
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Academics Course Catalog

Search for Courses and Course Sections

Subject Search Advanced Search
=
Catalog Advanced Search
i Results View

Catalog Listing

© section Listing

Term Meeting Start Date Meeting End Date

2024 UG Summer - Last 6 We wyy-MM-dd wyyy-MM-dd

Courses And Sections

Business Administration v Course number (eg 2 Section

25. Under Location, select Durham Greater Toronto Area from the drop-down menu

Catalog Advanced Search

Results View
Catalog Listing

© section Listing

Term Meeting Start Date Meeting End Date

2024 UG Summer - Last 6 We v yyyy-MM-dd yyyy-MM-dd

Courses And Sections

Business Administration v Course number (eg 2,
Subject v Course number (eg 21
Subject v Course number (eg 2/

(4 AddMore
\

Location

Durham Greater Toronto Area vil 4=

26. Click Search
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Location

‘ Durham Greater Toronto Area v ‘

Academic Level

‘ Select Academic Level v ‘
Time Starts by Time Ends by
‘ hh:mm AM/PM ‘ ‘ hh:mm AM/PM ‘

Con )| =

27. You will be directed to the course listing page. You will need to scroll through this page to
locate the required in-person S62 course. The courses will appear in numerical order. On
this step you are planning your courses.

The required in-person S62 course is:

o ADMN 2080H: Managerial and Market Research (Summer Session 2-S62)
o ADMN-2080H-A-S01
o In-person Durham Campus, Building ALC, Section A

Academies - Course Catalog

Search for Courses and Course Sections

Back to Course Catalog

Filter Results [ vie ) (3
G - Add To Term A| status ik Planned Cats A st a| Mesting inform,
hedule tatl N
Open Se y 024 UG Summ - g 406 m Grester Toronto Ares  Lecture
Lecture
Business Administration (
Locations A 2024 L m o al & M 06-17-20 G Lectur
Lectur
Durham Greater Toronto Area (1) m
Terms ~
. 20241 DMN-3001 H-R:501 4 06-17:20 D Lect
124 UG Summer - Last & We (11)
Time of Day ~ 2024 UG Summer - Last 8We  Open ADMN-3021H-A501 Fund Managerial Accounting 2024-06-17-2024-07-26  Durham Greater Toronto Area  Lecture
Lectur
20246 Summer -Last6We  Open ADMN-3150H-A'501  Advertising 20240617-2024-07-26  Durham Greater Toronto Area  Lecture
Instructors A Lecture

28. Locate ADMN-2080H-A-S01 > click Add
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Advanced Search Selecton: ADMM

Filters applied: {Durnam Greater Toronoe Arce 5 ) (2024 145 Swmnner - Lot e )

Add Ta Term
Schadhle

2034 L

2024 LG Sy

Planned

& Status .| Section Mame ~ Tite o Flanned Status
w w w

mer - Last & We  Open ADPAN-2010H-A-5 ranageren Skills

ner- LESEWE  Cipen AN 20RO H-A T MAariagerisl & Markst Ressar it

Daters A

HJA-05-17-2026-07-26

H2A-0E1T-2028-07-26

Location a Instructional 4

¥ Methods

Durham Greater Toronto Area  Leciure

Lecture

Durham Greatér Toronta Area  Lecture

Lecture

29. A pop-up menu will appear with additional course information, click Add Section (bottom

right of screen)

Section Details

ADMN-2080H-A-501
Managerial & Market
Research

2024 UG Summer - Last 6 We

Instructors

Meeting Information

Dates

Seats Available ()
Credits

Grading

Requisites

Course Description

TBD

M 6:30 PM - 9:20 PM

2024-06-17 - 2024-07-26

Durham Greater Toronto Area, Advanced Learning Centre 315 {Lecture)
W 6:30 PM - 9:20 PM

2024-06-17 - 2024-07-26

Durham Greater Toronto Area, Advanced Learning Centre 315 {Lecture)
2024-06-17 - 2024-07-26

77/43/120/0

0.5

Graded

1.0 ADMN credit - Must be completed prier to taking this course

Focuses on primary research and its use in problem solving and decision-making.
Covers qualitative and quantitative research design. planning, implementation.
and analysis. Research methods studied include surveys, focus groups, analytical
interviews. ethnography. and action research. Prerequisite: 1.0 ADMN credit.

Bookstore Information

30. The course will then show as ‘Planned’, registration is not complete

Page 13 of 27

W

W

M

AL
L
AL
L]

AL
W

AL



Business Communication and Human Resource Management Dual Post-Graduate Certificate
Durham Campus | Registration Guide | May 2024 Start

31. You will now need to choose your required S62 web course, this is the second half of the
summer term.

Using the Advanced Search Tab, under Results View, select Section Listing

ﬁ Academics Course Catalog
Search for Courses and Course Sections
Subject Search Advanced Search <:
=
Catalog Advanced Search
i Results View

() Catalog Listing

© section Listing <:

Term Meeting Start Date Meeting End Date

yyyy-MM-dd ‘ yyyy-M-dd

‘ Select Term v ‘

32. Under Term, select 2024 UG Summer - Last 6 We from the drop-down menu
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ﬁ Academics Course Catalog
Search for Courses and Course Sections
SubjectSearch  Advanced Search
-
Catalog Advanced Search
i Results View

Catalog Listing

o Section Listing

Term Meeting Start Date Meeting End Date

2024 UG Summer - Last 6 We v wyy-MM-dd ywyy-MM-dd

Courses And Sections

Business Administration v Course number (eg 2 Section

33. Under Courses And Sections, select Business Administration from the drop-down menu

Academics Course Catalog
]
Search for Courses and Course Sections
Subject Search Advanced Search
=

Catalog Advanced Search

Results View
Catalog Listing

Q section Listing

Term Meeting Start Date Meeting End Date

2024 UG Summer - Last 6 We wyy-MM-dd wyy-MM-dd

Courses And Sections

Business Administration v Course number (eg 2 Section

34. Under Location, select Web-Based Course from the drop-down menu

Page 15 of 27



Business Communication and Human Resource Management Dual Post-Graduate Certificate
Durham Campus | Registration Guide | May 2024 Start

Catalog Advanced Search

Results View
Catalog Listing

© section Listing

Term Meeting Start Date Meeting End Date

2024 UG Summer - Last 6 We v yyyy-MM-dd wyy-MM-dd

Courses And Sections

Business Administration v Course number (eg 2 Section
Subject ad Course number (g 2 Section
Subject v Course number (eg 2 Section

P e
(\ + Add More )

Location

Web-Based Course ¥ <:]

35. Click Search

Location

‘ Web-Based Course v ‘

Academic Level

‘ Select Academic Level V‘
Time Starts by Time Ends by
‘ hh:mm AM/PM ‘ ‘ hh:mm AM/PM ‘

= - =

36. You will be directed to the course listing page. You will need to scroll through this page to
locate the required S62 web course. The courses will appear in numerical order. On this
step you are planning your courses.

The required Web S62 course is:
e ADMN 2230H: Human Resource Management (Summer Session 2-S62)

o ADMN-2230H-W-S01
o Web-Based Course, Section W

Page 16 of 27
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Advanced Search Selection: ADMN

. - -
Filter Results ( wHide ) . -
\ /| Filters Applied: (Web-Based Course x ) (2024 UG Summer - Last 6 We x )
Availability - AddTo Term | Statusa| secionmame | Title | Planned | Dates | Location | instructional | Meeting Information
Schedule N N Status - ¥ Methods - X
Open and waitlisted Sections

Open Sections Only UG Summer - Last 6 We  Open

tal Accounting 07-26

Web-Based Course

Subjects ~

ummer - Last6'We  Open  ADMN-167

ntre Information Systems 2024.06-17-2024-07-26 Web-Based Course

Business Administration (5)

Summer - Last6We Open

ntro to Stats for Econ & Mgmt 2024-06-17-2024-07-26

Web-Based Course

Web-Based Course
Locations ~

Open  ADMN-ZZ30H-W-50

Human Resos

ment 2024-06-17-2024-07-26  Web-Based Course Web-Based Course 7-202407:2

Web-Based Course (5)

Summer-Last6éwe  Qpen

Personal Finance 2024-06-17-2024-07-26  Web-Based Course  Web-Based Course

Terms ~

2024 UG Summer - Last & We (5)

Time of Day ~

37. Locate ADMN-2230H-W-S01 > click Add

Advanced Search Selection: ADMN

Filters Applied: (Web-Besed Course x ) (2024 UG Summer - Last 6 We x )

Add To Term

A| Statusa| SectionName  a| Title | Pianned | Dates | Location | iInstructional  A| Meetinginformation a| Faculty | Availability® | Credits Al €

Schedule v i V| status 1 Methods i A b i i iy
o 2024 UG Summer - Last6 We  Open Financial Accounting 2024-06-1 Web-Based Course 271/79/350/0  0.50000 Credits
= 2024 UG Summer - Last6We  Open Intro Information Systems 2024-06-17-2024-07-26  We e Web-Based Course Unlimited 0.50000 Credits S
o 2024 UG Summer - Last 6 We  Open Intro to Stats for Econ & Mgmt 2024-06-17-2024-07-26  Web-Based Course  Web-Based Course 7-202407-26 Ca0.S  Unlimited 0.50000 Credits S

“ 2024 UG Summer - Last 6 We  Open 501 FHuman Resource Management 2024-06-17-2024-07-26 Web-Based Course Web-Based Course 261/89/350/0 0.50000 Credits (|

38. A pop-up menu will appear with additional course information, click Add Section (bottom
right of screen)

Section Details

ADMN-2230H-W-501
Human Resource
Management

2024 UG summer - Last 6 We

Instructors TBD

Meeting Information

Dates

Seats Available
Credits

Grading

Requisites

Course Description

Books

Close

2024-06-17 - 2024-07-26
Web-Based Course, (Web-Based Course)

2024-06-17 - 2024-07-26
262/88/350/0
0.5

Graded
1.0 ADMN credit - Must be completed prior to taking this course.

A survey of the concepts and practices in the major functions of human resource
management. Topics include human resource forecasting. human rights.
recruitment and selection, training and development, collective bargaining,
performance appraisal, and compensation. Pre- or co-requisite: 1.0 ADMN credit

Bookstore Information

:> Add Section

39. The course will then show as ‘Planned’, registration is not complete
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Title Planned Status Dates Location nstructional Meeting Information

i Faculty a| Availability @
Methads
Financial Accounting 2024-06-17-2024-07-26 Web-Based Course Web-Based Course  2024-06-17 - 2024-07-26

ntra Information System 2024-06-17-2024-07-26  Web-Based Course  Web-Based Course

ntro to Stats for Econ & Mgmt 2024-06-17-2024-07-26 Web-Based Course  Web-Based Course 20

1 Human Resource Management

t 2024-06-17-2
[ﬂ Planned

024-07-26 Web-Based Course  Web-Based Course

40. Once you have added the S62 required web course > click Back to Course Catalog in the
top left hand corner of the page

Academics Course Catalog

Search for Courses and Course Sections

Back to Course Catalog

Advanced Search Selection: ADMN
Filter Results % ( Hiee )

Filters Applied: (Durham Greater Toronto Area x) (2024 UG Summer - First 6 W X)

Availability ~ Add To Term Status Section Name Title
Schedule
Open and Waitlisted Sections
Open Sections Only 2024 UG Summer - First6 W Open ADMN-2100H-A-S01  Introg

41. You will now need to choose the required in-person Communications course for S62, this is
the second half of the summer term.

Using the Advanced Search Tab, under Results View, select Section Listing
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ﬁ Academics Course Catalog
Search for Courses and Course Sections
Subject Search Advanced Search <:
3
Catalog Advanced Search
i Results View

() Catalog Listing

© section Listing <::|

Term Meeting Start Date Meeting End Date

‘ Select Term v ‘

MM-dd ‘ ‘ Yyyy-MM-dd

ﬁ Academics Course Catalog
Search for Courses and Course Sections
Subject Search Advanced Search
3

Catalog Advanced Search

Results View
Catalog Listing

© section Listing

Term Meeting Start Date Meeting End Date

2024 UG Summer - Last 6 We v Wyy-MM-dd ywyy-MM-dd

Courses And Sections

Page 19 of 27



Business Communication and Human Resource Management Dual Post-Graduate Certificate
Durham Campus | Registration Guide | May 2024 Start

43. Under Courses And Sections, select Communications from the drop-down menu

Academics Course Catalog

Search for Courses and Course Sections

Subject Search Advanced Search

Catalog Advanced Search

Results View
Catalog Listing

© section Listing

Term Meeting Start Date Meeting End Date

2024 UG Summer - Last 6 We yyyy-MM-dd yyyy-MM-dd

Courses And Sections

Communications v irse number (eg 2001H Section

44. Under Location, select Durham Greater Toronto Area from the drop-down menu

Subject Search Advanced Search

Catalog Advanced Search

Results View
( | Catalog Listing

Q) section Listing

Term Meeting Start Date Meeting End Date
| 2024 UG Summer - Last 6 We v | ‘ Wvy-MM-dd
Courses And Sections

| Communications number (eg 2007H) ‘ Section

| Subject V| Course number (eg 2001H) Section

| Subject V| Course number (eg 2001H) Section

Y

|+ AddMore.. )

AN S/

Location

| Durham Greater Toronto Area A <:|

45, Click Search

Page 20 of 27



Business Communication and Human Resource Management Dual Post-Graduate Certificate
Durham Campus | Registration Guide | May 2024 Start

Location

‘ Durham Greater Toronto Area v ‘

Academic Level

‘ Select Academic Level v ‘
Time Starts by Time Ends by
‘ hh:mm AM/PM ‘ ‘ hh:mm AM/PM ‘

Con )| =

46. You will be directed to the course listing page. You will need to scroll through this page to
locate the required in-person Communications S62 course. The courses will appear in
numerical order. On this step you are planning your courses.

The required in-person Communications S62 course is:

e COMM 1000H: Introduction to Communication (Summer Session 2-S62)
o COMM-1000H-A-S01 or COMM-1000H-A-S02
o Thornton Campus, Section 1 or 2

Academics - Course Catalog

Search for Courses and Course Sections
Back to Course Catalog

.| Advanced Search Selection: COMM

Filter Results ( Hide

i ~
Ly Add Ta erm Status | SectionName | Title | Planned | Dates Location ~| Instructional| Meeting Information

Subjects ~

Communications (4] m

Locations ~

Durham Greater Toronto Area (4)

Terms A

2024 UG Summer - Last 6 We (2

Time of Day A

Starts by Ends by m

47. Locate COMM-1000H-A-S01 or COMM-1000H-A-S02> click Add
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Advanced Search Selection: COMM

Filters Applied: (Durham Greater Toronto Area x) (2024 UG Summer - Last 6 We x)

Add To Term ~| Status a| Section Name | Title | Planned Dates ~| Location

| Instructionala| Meeting Informatior
Schedule v v ¥\ status v ¥| Methods ¥
2024 UG Summer - Last 6 We Open COMM-1000H-A-501 B Intro to Communications 2024-06-17-2024-07-26  Durham Greater Toronto Area  Lecture M 9:00-10:50 AM
Workshop 2024-06-17 - 2024-0
Lecture DRA A125 (LEC)
Warkshop M 11:00 AM-12:00 P
2024-06-17 - 2024-0
e DRA A125 (WRK)
W 9:00-10:50 AM
2024-06-17 - 2024-0
DRA A125 (LEC)
W 11:00 AM-12:00 P
2024-06-17 - 2024-0
DRA A125 (WRK)
O R 2024 UG Summer - Last 6 We Open COMM-1000H-A-502 | Intro to Communications 2024-06-17-2024-07-26  Durham Greater Toronto Area  Lecture M 9:00-10:50 AM
waorkshop 2024-06-17 - 2024-0
Lecture DRA A125 (LEC)
Workshop M 11:00 AM-12:00 P
2024-06-17 - 2024-0
Add DRA A105 (WRK)

W 8:00-10:50 AM
2024-06-17 - 2024-0
DRA A125 (LEC)

W 11:00 AM-12:00 P
2024-06-17 - 2024-0

48. A pop-up menu will appear with additional course information, click Add Section (bottom
right of screen)

Section Details

COMM-1000H-A-

S01 Intro to
Communications

2024 UG Summer - Last 6 We

Instructors Monti, A

Meeting M 9:00 AM - 10:50 AM

Information 2024-06-17 - 2024-07-26
Durham Greater Toronto Area, Durham Building A A125
(Lecture)

M 11:00 AM - 12:00 PM

2024-06-17 - 2024-07-26

Durham Greater Toronto Area, Durham Building A A125
(Workshop)

W 9:00 AM - 10:50 AM

2024-06-17 - 2024-07-26

Durham Greater Toronto Area, Durham Building A A125
(Lecture)

W 11:00 AM - 12:00 PM

2024-06-17 - 2024-07-26

Durham Greater Toronto Area, Durham Building A A125
(Workshop) b

Close I:> Add Section

49. The course will then show as ‘Planned’, registration is not complete
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Advanced Search Selection: COMM

Filters Applied: (Durham Greater Toronto Area ) ((2024 UG Summer - Last 6 We X )

Add To Term A| Status .| Section Name A Title ~ | Planned Status Dates A| Location
Schedule v | v v
2024 UG Summer - Last6 We Open COMM-1000H-A-S01  Intro to Communications [y 2024-06-17-2024-07-26  Durham Gr!
= Planned
2024 UG Summer - Last6 We Open COMM-1000H-A-502  Intro to Communications 2024-06-17-2024-07-26  Durham Gr

50. Once you have added the required S62 courses to your plan > go to left navigation pane >
click on the House. This step will ensure you register for the courses.

n Academics Course Catalog

Search for Courses and Course Sections

Back to Course Catalog

Advanced Search Selection: ADMN

Filter Results , .
Filters Applied: (Durham Greater Toronto A

Availability A Add To Torm
o Schedule
|| Open and Waitlisted Sections
(| Open Sections Only 2024 UG Summer - Last
Subjects ~ Add

51. Click on ‘Student Planning & Registration’. This is where you will register for your courses.

Pl Hello, Welcome to Trent University Colleague Self-Service!

Choose a category to get started.

'
L o Student Finance D Tax Information
Here you can view your latest statement and make a payment online. = Here you can view / print / download - your tax forr
= Student Planning & Registration i Course Catalog
Here you can search for courses, plan your terms, and schedule & register your course " Here you can view and search the course catalog

sections. j
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52. Click on “Go to Plan & Schedule’

Academics Student Planning & Registration Planning Overview

Steps to Getting Started

There are many options to help you plan your courses and earn your degree. Here are 2 steps to get you started:

1 2
.,— ‘k View Your Progress R Plan your Degree & Register for Classes
= ‘ Start by going to My Progress to see your academic progress in your degree and search '_'.'N Next, take a look at your plan to see what you've accomplished and register your

for courses, — remaining classes toward your degree.

Go to My Progress Go to Plan & Schedule <:

53. Click the right arrow to locate the term: 2024 UG Summer - First 6 W

Academics Student Planning & Registration Plan, Schedule & Register

Plan your Degree and Schedule your courses
Schedule Timeline Petitions & Waivers
¢ |1 > | 202406 Summer-Firstsw | 4 femove Planned Course) .
Y Filter Sections ’\\ wi’ & Print /:I Planned: 1 Credits  Enrolled: 0 Credits ~ Waitlisted: 0 Credits

54. You will see all the S61 (first 6 weeks) planned courses in yellow/brown. Courses in
yellow/brown are planned and not registered.

ADMN-2100H-A-501: Introduction to Marketing X Sun Mon Tue wed Thu Fri Sat
7am
8am
1.0 ADMN credit; or 0.5 credits ADMN and MDST - Must be ADAMN-2220H 4§01 x ADMN2220M-A 501 x
completed prior to taking this course. 9am
10am
+ Planned
R 11am
Credits: 0.50 Cre
Gradin; r—— ——
12pm ADunZomAS X AwvzomAsn %
1pm
2pm
3pm
v View other sections
Spm
ADMN-2220H-A-501: Organizational Behaviour X ~
1.0 ADMN credit - Must be prior to taking this course. | 7pm

55. Click the blue ‘Register Now (I accept financial responsibility for registering courses’
button in the top right corner to register in the S61 (first 6 weeks courses).

If you receive an error regarding pre-requisites, please email
businesscertificates@trentu.ca

If you receive an error that your offer has not yet been accepted, please email
admissions@trentu.ca
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ister
V ‘ Search for courses... ‘
RENVEN S ERIEG RIS MR egister Now (I accept financial responsibility for registering courses]
( & Print ) Planned: 1 Credits  Enrolled: 0 Credits ~ Waitlisted: 0 Credits
Sun Mon Tue Wed Thu Fri Sat
LRIETY -

56. Your courses will turn green once you have successfully registered in the S61 courses.

< > | 2024 UG Summer - First6 W | 4 Ragister Now (I accept financial responsibility for registering courses]

N 7 N\ \
T Filter Sections ) 19 Save to ical 3 & Print ) Planned: 0 Credits  Enrolled: 1 Credits  Waitlisted: 0 Credits
ADMN-2100H-A-501: Introduction to Marketing sun Mon Tue Wed Thu Fri sat
) Approved am -
+ Registered, but not started 8am
ADMA 22200 A 501 ADMINZ205 50

Credits: 0.50 Credits 9am
Grading
nstructor: T 10am
202:

11am

12pm o
v View ather sections om

2pm
ADMN-2220H-4-501: Organizational Behaviour 3pm
 Registered, but not started 4pm
Crec Spm
Grading d
nstructor: TBD &pm
2024-05-02 to 2024-06
' Meeting Information 7pm

57. Next you will register for your S62 courses (second 6 week courses).

Click the right arrow to locate the term: 2024 UG Summer - Last 6 We

Academics Student Planning & Registration Plan, Schedule & Register

Plan your Degree and Schedule your courses Search for courses

Schedule; § Timeline Petitions & Waivers

/’ﬁ
< > 2024 UG Summer - Last 6 We + Remove Planned Cuursej [Register Now (| accept financial responsibility for registering courses|
- b

™
Y Filter Sections | & Print ) Planned: 1.50 Credits  Enrolled: 0 Credits ~ Waitlisted: 0 Credits
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58. You will see all the S62 (last 6 weeks) planned courses in yellow/brown. Courses in
yellow/brown are planned and not registered.

Note web courses will not appear in the calendar as they do not have a set-time. The web
course will appear at the bottom of the calendar with the course code and name.

{ Y Filter Sectior )

|

ADMN-2080H-A-501: Managerial & Market Research

+ Planned

v View other sections

ADMN-2230H-W-501: Human Resource Management

+ Planned

3pm

2pm

spm

6pm

7pm

8pm

opm

+ ADMN-2230H Human Resol

ADMBITEAST X

Sections with no meeting time

Tue Wed

Planned: 1.50 Credits  Enrolled: 0 Credits

ADMBEHAST X

urce Management Section W-501

59. Click the blue ‘Register Now (I accept financial responsibility for registering courses’
button in the top right corner to register in the S62 (last 6 weeks courses).

If you receive an error regarding pre-requisites, please email
businesscertificates@trentu.ca

If you receive an error that your offer has not yet been accepted, please email
admissions@trentu.ca

ister

( & Print

Sun

11 A

‘ Search for courses...

RENV S ERT T NoIITEE MR egister Now (I accept financial responsibility for registering courses]

>

Tue

Wed

Planned: 1 Credits

Thu

Enrolled: 0 Credits

Fri

Waitlisted: 0 Credits

Sat
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60. Your courses will turn green once you have successfully registered in the S62 courses.

P L L.

T Fitar Saciorn 1] S i &8 Pert Planned; 050 Creckis  Gnralied | Credis Walblisbed: 0 Credi

o Wghelisried, it st Starmad

b 23 M0 501 Myman Seogece Manggement

o Bagivterd, but mat started

54. Congratulations, you are now registered for your summer term courses for the Durham Human
Resources, Marketing and Entrepreneurship Dual Post-Graduate Certificate!

Reminder: The last day to change/add courses is May 2, 2024. After this date, no changes can be
made.
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